

BUDGET JUSTIFICATION TEMPLATE
Proposal: “Title”; Principal Investigator’s name
A.
SALARIES





Senior Personnel: List each individual supported in the proposed budget by name & title. Provide the amount of effort (% effort or portion of year) to be expended by each person, in addition to the portion of the project objectives that the individual will be responsible for. A three percent (3%) inflationary increase has been budgeted in Year 2-3, in order to account for the State of North Carolina’s legislative increases anticipated on an annual basis.

Other Personnel: List each position supported in the proposed budget by name and/or title. Provide: the amount of effort (% or months) to be expended by each position; the proposed amount of compensation etc. If there are Graduate Students on the project, be sure to include a note that said individuals may only work up to 20 hours during academic semesters, and only up to 40 hours during the summer months. For example: A graduate research associate is budgeted annually. Said individual will earn $20,000 on a nine-month, half-time appointment. He/she will be responsible for the data analysis portion of the project. This position will earn a 3% inflationary increase in Years 2-3.

NCSU defines a year as August 16 through August 15 (required by NSF ONLY)



If Labor Hours are required by sponsor, include:



NC State University (NC State) does not submit cost proposals based upon labor hours. NC State maintains an effort reporting system compliant with 2 CFR 200 and NC State's Federally Approved Disclosure Statement (DS-2) for Cost Accounting Practices. Under NC State's effort reporting system, hourly time records on any faculty or other salaried employees are not required. Estimated hours and hourly rates may be expressed in a proposal to assist in the evaluation. Any references to estimated hourly rates or hours of effort are calculated using the individual salary divided by 2,080 hour per year. Invoices will reflect dollar value only, which is calculated based on percentage of effort worked on the project.  NC State cannot certify hours of effort or hourly rates.
B.
FRINGE BENEFITS




Fringe benefits are charged as a percentage of salary plus the fixed cost for health insurance,

prorated by work effort. Current rates are: Faculty and Staff: 27.91% and $6,306 health

insurance; Postdocs: 9.05% and $4,118 health insurance; Graduate Research Assistants: 9.05%

and $2,620 health insurance; and finally, undergraduate student, temporary or hourly workers:

9.05% of salary only. Further information and details can be found at
https://research.ncsu.edu/sparcs/budgeting-guidelines/budgeting-fringe/.  Based on historic trends, SPARCS recommends a 5% initial-year escalation for health insurance costs.
C.
TRAVEL






Estimate travel based on Who, Where, When and Why?


State the estimated number of trips, purpose of trip, number of days per trip, destination, number of travelers, and estimated costs including lodging, subsistence, and transportation.  Costs shall be separately listed for Domestic and Foreign travel. For costing purposes, you may use this statement if specific travel information is not available: Travel costs will include airfare, hotel accommodations, meals/per diem and possibly rental car.
D.
PARTICIPANT SUPPORT COSTS





Participant costs listed are those costs associated with conferences, workshops or symposia.  Justification should include the number of participants, cost for each participant, purpose of the conference/workshop/symposia, dates and places of meetings, and any related administrative expenses.


Trainee costs listed are those intended to support trainees in educational projects.  Costs may include stipends, tuition & fees, travel, and related training expenses.  Travel should be justified by providing the same information identified under Section E, TRAVEL.

E.
CONFERENCE OR WORKSHOP





Describe the conference or workshop to be held. Define costs as anticipated at this time. Describe attendees, location, and any other pertinent information.
F.
EQUIPMENT  (Unit cost of $5,000 or greater & life expectancy of 1 yr or longer) 

List the item and the estimated unit cost for each item to be purchased. State why the equipment is needed (i.e. how it will help achieve the objectives of the project). Specify the basis for the cost estimates (i.e. Cost estimates are based on vendor quotes or catalog prices, or on past experience of purchases of similar or like items). Components for a piece of Fabricated Equipment (i.e. cumulative cost is $5,000 or greater, with a life expectancy of 1 year or longer) should be listed in the equipment line and annotated as fabricated equipment components unless the fabricated equipment will be turned over to the sponsor, and then it will draw F&A.
G.
OTHER DIRECT COSTS

1.
Materials and Supplies




Itemize materials and supplies estimates by nature of expense; and specify the basis for the cost estimates (i.e. Cost estimates are based on vendor quotes or catalog prices; past experience of purchases of similar or like items; etc.)
Computer Statement: “[FIRST DESCRIBE THE CHARACTERISTICS OF THE PC, THEN...]A Personal Computer is necessary to carry out X, Y, and Z efforts under this project. Because the personal computer may also be used for A, B, and C efforts over the course of the project and these efforts may or may not be directly attributable to this program, we request that XX% of the total cost be covered by [SPONSOR]. Also note that because NC State, under our federal cost accounting disclosure statement must treat as equipment only those items that meet certain other capitalization qualifications AND meet or exceed $5,000 in cost, the [pro rata] cost of this Personal Computer is included in the Supply category of the budget.”


2.
Consultants or Contracted Services




Provide the name, compensation rate, and number of hours or days of service required. Consultant documentation should include a signed letter from the consultant confirming his/her agreement to perform the labor proposed in the budget, at the compensation rate listed, and should provide verification that this rate is consistent with, or more favorable than, recent billings for similar work (e.g., copies of paid invoices).


3.     Subawards


Describe the products to be acquired, and/or the professional services to be provided. Provide a brief justification for the use of the contractor(s) selected. Attach a budget and budget explanation information prepared by the subcontractor. Applicant shall include its determination that the costs are reasonable/appropriate to accomplish the proposed subcontractor scope of work.

4.
Graduate Student Tuition




Estimates for Tuition and Fees are based upon the rates published by the University Treasurer’s Office see http://www.fis.ncsu.edu/cashier/tuition/  The University’s budget guidance recommends that the inflation factor of 10% be used for future years of tuition. 

When preparing a proposal budget for an externally sponsored project, the University uses the most conservative method of estimating graduate student tuition costs that still provides adequate support for the research project. Since most Graduate Research Assistants (GRA) are not hired until after the project is awarded, the residency of the student to be recruited is unknown. Therefore, in-state tuition costs and a partial non-resident graduate tuition remission match (GTRM) is included in all proposals that can contain an out-of-state graduate research assistant. The GTRM is calculated as 25% of the difference between out-of-state and in-state tuition (currently $2,167.75 per semester). Without the GTRM the sponsor would have to pay the student’s entire out-of-state tuition amount. 

5.   Publication Costs/Documentation/Dissemination



Explain the nature of the proposed cost; and specify the basis for the cost estimates.

6.   Internal Reimbursable Service Centers




State the service center’s name and why its services are needed in order to complete the objectives of the project.

7.   Miscellaneous







Describe miscellaneous charges needed in order to complete the objectives of the project.
H.
INDIRECT COSTS





The NCSU federally approved Facilities & Administrative rate of 52% for on-campus research is calculated on MTDC = Modified Total Direct Costs whereby direct charges such as Tuition, Scholarship and Fellowship costs, Equipment greater than $5,000, and each subcontract budgeted amount beyond $25,000 are excluded from the basis of computing facilities and administrative costs. Cognizant Audit Agency is DHHS, Div Cost Allocation, 330 Independence Ave. SW, Cohen Building, Room 1067, Washington, DC 20201, Contact: Lucy Siow, (301) 492-4855.
Total direct cost is $___,___, Indirect Cost Rate for NCSU is 52% MTDC, modified total direct cost is $___,___ and indirect cost is $___,______ (required by NSF ONLY)
I.
AMOUNT OF ANY REQUIRED COST SHARING





State the nature and amounts of the cost sharing proposed and explain and/or provide documentation similar to that provided herein to support the basis of the cost estimate. If no cost sharing is required please state NA.
ECE Budget Template Revised 7/1/2020


